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ANNEX “B”
LIST OF EXCEPTIONS

1. Feasibility Study (FS)
2 Distribution Impact Study (DIS), If embedded or Grid Impact Study (GIS)
for national grid connected
3. Detailed Engineering Design (DED)
4, Memorandum of Agreement (MOA)
5. Employee’s 201 file which includes Personal Data Sheet, Birth Certificate, Marriage Certificate,

Salaries, Service Records, Appointments, Statement of Assets, Liabilities and Networth
6. Personnel Selection Board (PSB) Minutes of Meetings
7. PSB Interview Rating Sheets
8. IQ/EQ Exam Result
9. Plantilla of Personnel
10. Employee’s Record of Vacation and Sick Leave
11.  Privileged communications within or between Agencies and ECs
12. Trade secrets or commercial or financial information that is confidential
Or privileged (TOR, PSA, etc)
13. Information that is prohibited from disclosure by law
14. Material that if disclosed, would invade another individual’s Personal privacy
15.  Electric Cooperative’s (ECs) Cash Operating Budget (COB)
16.  Contract of Loan Agreement with the attached documents, as follows:
Promisory Note/ Certificate of Undertaking;
First Mortgage;
List of Mortgaged Properties;
Deed of Assignment of Proceeds for Power Billings;
Affidavit of Surrender of Certificate/s of Title; and
. Transfer Certificate of Title (TCT) as collateral
17.  Audit Reports and corresponding working papers
18.  Non-disclosable information by provision of law, as follows:
a. Information of a personal nature where disclosure would constitute a clearly unwarranted
invasion of personal privacy of parties in ADCOM cases;
b. Those when disclosed would interfere with enforcement proceedings of decisions and/or
orders of the NEA Board of Administrators through the ADCOM,;
c. Those when disclosed would deprive a person of his or her right to a fair trial or impartial
adjudication of the administrative case;
d. Those when disclosed would likely frustrate the implementation of a proposed official action
of the NEA Board of Administrators through the ADCOM,;
e. Intra- and inter-office communications, except when they later on become part of a
disclosable record;
f. Drafts of internal resolutions and the minutes containing such, resolutions, decisions,
issuances, memoranda and reports and recommendations for NEA BOA’s consideration;
g. Contents of reports and recommendations in administrative cases submitted to the NEA
Board of Administrators for its consideration; and
h. All other information specifically provided by law to be inaccessible, unavailable or
non-disclosable to the public.
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*QOthers were provided by the Office of the Executive Secretary
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ANNEX “E”

FOI Request Form













ANNEX “F-27

FOI RESPONSE TEMPLATE - ANSWER

DATE

Dear s

Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 2016) on
Freedom of Information in the Executive Branch.

Your request

You asked for <quote request exactly, unless it is too long/complicated>.

Response to your request

Your FOI request is approved. The answer to your request is <insert answer>

Thank you.

Respectfully,

FOI Receiving Officer
















NO WRONG DOOR POLICY FLOWCHART

Requesting Party

Process FOI Request

. (15-35 working days)
“First referral”
— Government Agency 1 (GA1)
Must be referred within three
(3) working days upon
receipt of FOI request; ‘
GA1 must verify with GA2
whether the information is Proper agency? Yes
within the latter; —
GA1 must inform the
requesting party regarding
the referral;
Fresh period will apply for
GA2
~—
J— Government Agency 2 (GA2)
“Second referral”
Must be referred within three I
(3) working days upon
receipt of first referral Proper agency? Yes
GA2 must verify with GA3 —
whether the information is
within the latter;
GA2 must inform the
requesting party regarding
the referral;
Fresh period will apply for -
e Government Agency 3 (GA3)
Proper agency? Yes
Agency shall mark the request
unsuccessful
NOTE:

If GA1 fails to refer the request within three (3) working days upon its receipt, the FOI Receiving
Officer (FRO) shall act on it within the remaining period to respond pursuant to EO No. 2, s. 2016. No
fresh period shall apply.
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